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1. Opranizauiiini 3axoau

1.1 | IlinBenenns nincymkiB podotu EIIK apxiBy Ta ciuenp | [likyns ['.B.,

BU3HAUCHHS 3aBJIJaHb HA HACTYIHUH PiK Xossmesa AL
1.2 | TlpoBeneHHs PO3IIMPEHHX, BUI3HUX 3acCilaHb rojoBa EIIK,

EIIK 3a y4acTro mpaiiBHHUKIB apXiBHHX wienu EIIK

CEKTOPIB/ BB paliiepikaIMIHICTpaIIii 1
apXiBHUX BIIAIITIB MiCbKpaI:

- apxiBHuii cekTop IlepBomaricbkoi YEpPBEHD
paiinepkaaMiHICTpaIii Ta apXiBHUHA BiIi
ITepBomaricbkoi MiCBKOI paju;

- apxiBHUI cekTop CHITYpiBChKOI KOBTEHb
panaepkaaMiHicTparii

1.3 | Posrmsan Ta 3acimyXxoByBaHHS IPEACTaBHUKIB
IOpUIMYHUX 0ci0 — mxepen popmyBanns HAD
ta ix EK 3 nurans:

- IOTPUMaHHS YCTaHOBJIEHOTO MOPSAKY npotsiroMm | 3amkiHa B.B.,
MPOBEJICHHS €KCIEPTU3H LIHHOCTI IOKYMEHTIB pOKy (3a | crienianicTi
notpedu) | BiAALTY
(dhopMyBaHHS
HA® ta
IIIJIOBOJICTBA
- BYKUTHUX 3aX0/11B 3 PO3UIYKY BIJCYTHIX npotsiroM | Xo3zsamesa ['.1.,
nokymeHTiB HA®D, TOKyMEeHTIB 3 KaJpOBUX poky (3a | cremianmicTi
nuTaHb (0COOOBOIO CKIIAAY) Ta MUCHMOBHUX norpedu) | BLAALTY
MOSCHEHb Y pa3i BTPAaTH LUX JOKYMEHTIB dhopMyBaHHS
HA® Ta
TIIOBO/ICTBA
1.4 | Po3rnan nuTaHb Mpo JOTYUYEHHS 10 apX1BHUX npotsroM | ronosa EIIK,
JIOKYMEHTIB CIIPOCTYBaHHsI HEZOCTOBIPHUX poky (3a | unenu EIIK
B1JIOMOCTEH MPO 0CO0Y, IO MICTATHCSA B TAKUX noTpedn)
JOKYMEHTaX;
1.5 | 3acnyxoByBansns iHdopmariii ronis EK i oci0, npotsiroM | Xo3smesa ['.1.
BIJIMOB1TAJILHUX 32 JIJIOBOJICTBO 1 apXiB, FOPHIN- POKY 3amkina B.B.

yHUX 0ci0 — mxepen popmyBanus HAD mono
SKOCT1 0pOpMIICHHS JOKYMEHTIB 1 (hOpMyBaHHS
CIpaB, CTaHy yIMOPAAKYBaHHS Ta 30epiraHHs
JIOKYMEHTIB
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1.6 | Po3rnsan nurans npo notpedy 3iiicCHeHHS npotrsroMm | Xossimesa .1,
KOHTPOJILHOI TIEPEBIPKH 3a pe3ybTaTaMu pPOKy (3a | cnemiaaicTa
KOMIIJIEKCHOI 200 TeMaTHYHOI NIEPEBIPKU notpedu) | Biamimy
IOPUINYHOT 0cOOH dhopmyBaHHS

HA® Ta
IIIJIOBOJICTBA
2. Meroauyna po6ota

2.1 | MeronuyHa 1010Mora y po3po0JieHHi Ta BIIPO- npotrsroMm | Xo3ssimesa .1
Ba/DKEHHI HOPMATUBHUX aKTIB 3 TUTaHb apXiB- POKY 3amkina B.B.
HOI CIpaBU Ta JIOBOJCTBA y MPAKTUKY poOOTH IBanosa 3./1.
IOpUIMYHUX OCI0 (1IHCTPYKIIH 3 J1JI0BOJICTBA,
TIOJIO’KEHB TIPO CITY’KOU 3 AitoBoacTBa, EK,
apXxiBHI MIIPO31JIH, METOJMYHHUX TTOCIOHHKIB 3
npoQiIbHUX TUTAHB)

2.2 | Po3misan muTanp Mo40 AKOCTI IATOTOBKY J10- xoBTeHb | [likyns [.B.
KYMEHTIB, 110 MOAAI0THCS apXiBHUMU CEKTOpa- Heuwraiino B.B.
MU/ BiJUIUIaMU palepKaaMiHICTpaIlii, apXis-
HUMH BiIIJIaMU MiCbKUX paj Ha posrisig EITK

3. Posrnsan nokymentis, noganux Ha EITK

3.1 | Posrmsn:
CITY»KOOBUX (JIOTIOBIHUX) 3aMMMCOK MPO BHECEH- | IIOMICSIIS ynenn EITK
HS 3MiH J10 CIIUCKIB Jkepen ¢popmyBanHs HAD,
110 1epedyBarOTh Y 30H1 KOMITJIEKTYBaHHSI
JIEP’KaBHOTO apXiBy, iX YTOUHEHHS Ta
JIOTIOBHEHHST;
criuckiB mpxepen popmyBands HAD, mo IOMICSIIS ynenu EITK
nepe0yBaroTh Y 30HI KOMIUIEKTYBaHHS apXiBHUX
CEKTOpIB/BIIIUTIB paliaepKaaMiHiCTpalliii,
apXiBHUX BB MICBKHX PaJl, IX yTOUHEHHS Ta
JIOTIOBHEHHST;
OTIUCIB CITpaB MOCTIHHOTO 30epiraHHs, BHECEHUX | IIOMICSIIST ynenu EITK
10 HA®, ropuanunux oci6, 1o nepedyBaroTh y
30H1 KOMIUIEKTYBaHHS JI€pKaBHOTO apXiBY;
OTIHCIB CTIpPaB MOCTIHHOTO 30epiraHHs, BHECEHUX | IOMICSIIS wiienu EITK
10 HA®, 1o nepedyBaroTh y 30H1 KOMILJIEKTY-
BaHHS apXiBHUX CEKTOpPiB/ BIAMLIIB paiiaepkai-
MIHICTpalliif, apXiBHUX BB MICBKHUX Pa/;
OTIUCIB CITPaB 3 KaJAPOBUX MUTaHb (0COOOBOTO OMICSITIS ynenu EITK
CKJIay) IOpUIMYHUX 0Ci0, 10 nepedyBatoTh y
30H1 KOMIUIEKTYBaHHS JICP’KaBHOTO apXiBy;
OTIUCIB CITpaB 3 KaJAPOBUX MUTaHb (0COOOBOTO IOMICSITIS yinean EITK

CKJIay) IOpUIMYHUX 0Ci0, 10 nepedyBatoTh y
30H1 KOMIUIEKTYBaHHS apXiBHUX CEKTOPiB/BiIi-
TiB paliaepkaaMiHICTpaIliid, apXiBHUX BB
MICBKHUX Pa;
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HOMEHKJIATyp CIIpaB IOPUAMYHHUX 0Ci0, 1110 mepe-
OyBaroOTh y 30HI KOMIUIEKTYBAaHHS JIeP>KaBHOTO
apxiBy;

[IOMICSILIS

wyiaeru EITK

HOMEHKJIATYp CIPaB IOPUIUIHUX OCI0, 10 mepe-
OyBalOTh Y 30HI KOMIUICKTYBAaHHS apXiBHUX CEK-
TOPIB Ta BIJIUTIB paiiep kaAMiHICTpaIlii,
apXiBHUX BIJJIUIIB MICEKHX PaI;

LIOMICSIIIS

yienu EITK

IHCTPYKIIi 3 JUIIOBOJCTBA, MOJI0XKEHB PO
CITYKOH 3 J1JI0BOJICTBA, apXiBHI MIPO3ALIN Ta
EK ropuanunux ocib, o € Jxepenamu
dbopmyBanHs HAD i nepeOyBaroTh y 30HI
KOMIUICKTYBAHHS JICP)KaBHOTO apXiBy;

[IOMICSILIS

ynenu EITK

aKTIiB PO BUIYYEHHS JJIs1 3HUILECHHS
JIOKYMEHTIB, He BHECCHHX 10 HAD, ropuanaHnx
0ci0, 110 nepedyBalTh Y 30H1 KOMIUIEKTYBaHHS
JIepKaBHOTO apXiBY;

LIOMICSIIA

yinerau EITK

AKTIB PO BHIIYYSHHS JIJIsl 3HUIICHHS IOKYMCH-
TiB, He BHeceHUX 10 HA D, ropuaudHux ocio, 1o
€ mxepenamu popmysanas HA®D 1 nepeOyBaroTh
y 30H1 KOMITJIEKTYBaHHS apXiBHUX CEKTOPIB Ta
BIJUIUTIB paiiiepKaIMiHICTpaIlii, apXiBHHX
BiJIILTIB MICBKUX Pa;

[IOMICSIIS

yinenu EITK

CXBaJIEHHS OIMKCIB CIIpaB MOCTIHHOrO 30epiran-
Hs1, BHeceHHX 10 HA®D, onuciB cripaB Tpusaio-
ro (monaz 10 pokiB) 30epiranHsi, MOToKEHHS
OTIHCIB CTIPaB 3 KaJ[pOBUX MUTaHb (0COOOBOTO
CKJIJy), aKT1B IIPO BUJTYUEHHS JIJIsl 3HUIIICHHS
JIOKYMEHTIB, He BHeceHuX 10 HA®D, akTiB mpo
HEBUIIPaBHI MOLIKO/KEHHS IOKYMEHTIB TPUBa-
noro (monan 10 pokiB) 30epiraHHs Ta 3 Kaapo-
BUX NMHUTaHb (0COO0OBOTO CKIIaTy), HOMEHKIIATypU
CIpaB, IHCTPYKIIii 3 IIJIOBOJICTBA JIEPKABHOTO
apxiBy Ta MOJAHHS TaKUX JOKYMEHTIB Ha
3aTBEPKCHHS TUPEKTOPA JEP>KaBHOTO apXiBy;

MPOTITOM

poKy (3a
noTpedn)

yinenu EITK

CXBaJICHHS Ta MOJAaHHs Ha 3aTBEPAKEHHS
JTUPEKTOPY AEP>KaBHOTO apXiBY aKTiB IPOIIOBO]
omiHku gokymeHTiB HA®, mio 36epiratotbes y
JEp’KaBHOMY apXiBi (apXiBHUX CEKTOpaX/Biai-
JIaX paloOHHUX Jep KaBHHUX aJIMIHICTpAIIii,
MICBKHX PaJl), B OPUINYHUX Ta (HI3UUHUX OCIO

MPOTITOM

pOKy (3a
norpedu)

qienu EITK

3.2 | Po3rmsn nokymenTiB, noganux Ha EINK, Ta iX miaroroBka g0 mogaHHs Ha poO3IIIs]
IlenTpanbpHOi eKcriepTHO-TIepeBipHOT KoMicii JlepkaBHOT apXiBHOT ciTy>kOn YKpaiHu:
akTiB npo Buiy4deHHs 3 HA®D nokymeHTiB, 1110 MIPOTATOM wienn EIIK
30epiratoThcs B IEpKaBHOMY apXiBi, poKy (3a

notpedn)
akTiB npo Buiy4deHHs 3 HA®D nokymeHTiB, 1110 MIPOTATOM wienn EIIK
30epiraroThcs B apXiBHUX CEKTOpax/Biainax poKy (3a
paiinepxaaMiHicTpallii, MiCbKUX paj; notpedn)
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akTiB npo Buiy4deHHs 3 HA®D nokymeHTiB, 1110 MIPOTATOM wienu EIIK
30epiraroThbcs y OPUINIHUX Ta (HI3UIHUX OCI0, pPOKy (3a
110 1Iepe0yBarOTh Y 30H1 KOMIUICKTYBaHHS noTpedu)

JIEP>KaBHOTO apXiBY;
akTiB po BuwiIydeHHs 3 HA® nokymeHTiB, 110 POTATOM ynenu EIIK
30epiraroThCsl y OPUANYHHX Ta (QI3UIHUX OCiO, pOKy (3a
10 1epedyBarOTh y 30H1 KOMILJIEKTYBAaHHS apXiB- | TOTPEOM)
HUX CEKTOPIB/BIAIUTIB paiiiepkaaMiHiCTpaIliii,
apXiBHUX BIJJIUTIB MICBKHX paj
aKTiB IIPO HEBHMITPABHI MOMIKOKCHHS MPOTSTOM ynenu EITK
nokymeHTiB HA®, 1o 30epiratoThes B pPOKy (3a
JIEp’KaBHOMY apXiBi; noTpedn)
aKTiB IIPO HEBUIIPABHI IOMIKOKECHHS MPOTATOM ynenu EITK
nokymeHTiB HA®, 1o 30epiratoTbCs B apXiBHUX | POKY (3a
CEKTOpax/BiJIiyiax paiiaep:kaaMiHiCTparil, noTpedn)
apXiBHUX BiJJIIaX MICBKHX paj;
aKTiB IPO HEBUIIPABHI MOIIKOKEHHS IPOTATOM uynenu ETTK
nokymenTtiB HA®, mio 36epiratotses y pOKy (3a
IOpUANYHUX Ta (I3UYHUX OCi0, M0 nepedyBaoTh | MOTPeOH)
y 30HI KOMITJICKTYBAaHHSI JIEPKABHOTO apXiBY;
aKTIB [P0 HEBUIIPABHI MOUIKO/XKEHHS JOKYMEH- | MPOTATOM wienn EIIK
TiB HA®, 1110 30€epiratoThCs B y IOpUAUYHHX T poKy (3a
¢b13uuHuX 0Ci0, 110 NepedyBaloTh Y 30H1 noTpedu)
KOMILICKTYBaHHSI apXiBHHX CEKTOPIiB/BIALIIB
panaepkaaMiHICTpalliil, apXiBHUX BIJUTILIIB
MICBKHX paJ
4. IlinBumeHHs kBamidikamii
4.1 | BuB4eHHsI HOPMaTUBHO-TIPABOBUX AKTIB, MIPOTITOM wienn EIIK
METOAMYHHUX PO3POOOK 3 MUTAaHb MPOBEICHHS POKy
eKCIIePTHU3H IIHHOCTI JOKYMEHTIB Ta
odopmieHHs ii pe3ynbTaTiB




